
  

 
Employee Share Schemes – 
A practical guide and update 
 

  
 

A one-day seminar 
 
 

The Institute of Chartered 
Secretaries and Administrators 
16 Park Crescent  
London   W1B 1AH  

Tuesday 28 February 2006 
Thursday 1 June 2006 
Tuesday 21 November 2006 

 

Aimed at those with a responsibility for their company's Employee Share Schemes and those 
considering the introduction or development of a share scheme.  The seminar will provide a 
broad understanding of the purpose of share schemes and their attraction along with an 
introduction to the range of schemes available and the benefits of each.  The approach is 
practical covering corporate governance, legal compliance, tax efficiencies and accounting 
requirements in order to implement and operate a share scheme effectively.  Recent trends in 
Employee Share Schemes are covered in the seminar to keep delegates up to date. 
 

Programme 
09.15 Registration and tea/coffee       Who Should Attend? 
09.45 Why have an Employee Share Scheme?  • Company Secretaries 
09.50 Framework of Employee Share Schemes  • Finance Directors 
10.10 The all-employee share schemes 

• Sharesave schemes 
• Share Incentive Plans (SIP) 

 • HR and Personnel Directors 
• Managing Directors 
• Accountants 

11.00 Tea/coffee  • Chief Executives 
• Founder Shareholders 
• Solicitors 
• Consultants 

11.15 The discretionary schemes (1) 
• Company Share Option Plans (CSOP) 
• Executive Share Option Schemes 
• Enterprise Management Incentives (EMI) 

 

 
12.10 CASE STUDY   
12.30 Lunch   
13.30 The discretionary schemes (2) 

• LTIPs 
• Phantom Share Option Schemes 
• Share Purchase Schemes 

  

14.15 Legal Issues – avoiding the pitfalls 
CASE STUDY 

  

15.00 Tea/coffee   
15.15 Accounting issues – getting it right   
15.45 Operating and communicating your share 

scheme 
  

16.30 Summary and close   
CPD: ICSA, ILEX & Law 
Society Accredited 6 Hours 

 

Speakers 
David Craddock is an independent consultant specialising in employee share ownership and reward 
management.  Following a successful corporate career in which he established numerous employee 
share schemes in the U.K. and throughout the world, he founded in 1997 his own consultancy services 
company, David Craddock Consultancy Services, where he has developed a varied clientele from major 
public limited companies to small and medium-sized concerns.  He is the author of The ICSA Employee 
Share Schemes Handbook and a frequent writer on a range of employee benefits matters. 
Nick Hipwell is an Associate in the employee benefits team at Clifford Chance LLP.  His area of 
practice includes advising on tax, corporate and stock exchange issues arising on establishing and 
operating employee share schemes and executive incentive arrangements in the UK and internationally. 
Shelley Doorey is a fully qualified chartered secretary who began her career working in-house for a 
variety of quoted companies.  She chose to specialise in the field of employee share plans, and now has 
over a decade of experience. 



Employee Share Schemes 
 

Booking Form 
 
Mr/Mrs/Ms/Miss/Dr/Other 
 

 

Forename(s)     Surname 
 

Position 
 

Company 
 

Address 
 

Town      Postcode 
 

E-mail 
 

Direct Telephone no.     Direct Fax no. 
 

Mr/Mrs/Ms/Miss/Dr/Other 
 

Forename(s)     Surname 
 

Position 
 
Please specify any dietary requirements  
 
Date Please indicate the date of the seminar you would like to attend: 
 

 Tuesday 28 February 2006     Thursday 1 June 2006        
 

 Tuesday 21 November 2006             
 
Seminar fees are inclusive of refreshments, lunch and a delegate pack.  Please complete and return the booking form to
the address below with payment.  Booking confirmation will be sent when payment is received in full. Quote ref. RPG. 
 
No. £318.75 + VAT (£374.53) £375.00 + VAT (£440.63) ICSA Group Member/Students Fee 

No. £361.25 + VAT (£424.47) £425.00 + VAT (£499.38) ICSA Non-Member Fee 
 
Payment either by cheque or credit card.  A VAT invoice will be sent on receipt of payment and a completed booking
form.  All fees must be paid for prior to the seminar.  VAT Registration No. GB761207941. 

Payment 
 

Please charge my credit card. (American Express and Diners Club cards are NOT accepted) 

Credit Card:  Visa  MasterCard Debit Card:   Solo   Switch   Visa/D
 
Name of card holder (as shown on card) 

Card No.                    Switch only    Issue No. 

Start date  /   Expiry date  /   (where present)       

Security code  (last three digits on the signature strip)              
 
I authorise you to charge the following amount to my card: £ 

Signature of card holder                 Date        
 

Please find enclosed a cheque made payable to ‘ICSA Seminars Ltd’ 
 
 

Purchase Order No. 
 

         
 

Your Reference No. 
 

         
 
ICSA Seminars, 16 Park Crescent, London W1B 1AH with a cheque or fax your booking form with your credit card details 
on: 020 7612 7034, Telephone 020 7612 7031/33, E-mail seminars@icsa.co.uk 

Return form to 
 
Overnight accommodation If you require overnight accommodation please telephone Phil Jackson, M H Forum Link Ltd 
(www.mhforumlink.com) on 020 8795 1649, fax 020 8795 1670 or e-mail reservations@mhforumlink.com, for special 
rates. Please state the date of the conference you are attending. 

Accommodation 

 

Documentation Seminar documentation 

 
 

I am not able to attend the conference but please send me a set of conference notes at £70.00.  For overseas ord
please add £10.00 for postage and packaging.  Documentation will be sent shortly after the seminar. Payment is requ
beforehand. 

 
Booking conditions 
A refund will be issued on all cancellations received in writing up to 10 working days prior to the seminar, subject to a £50
+ VAT (£58.75) administrative fee.  No refunds will be issued for cancellations received after this time which therefore
means that the delegate will be liable for the full seminar fee.  The content and timing of the programmes and identity of
the speakers may be altered for reasons beyond the control of ICSA. 
16 Park Crescent 
London W1B 1AH 
T 020 7612 7031 
Delegate 1 

F 020 7612 7034 
E seminars@icsa.co.uk 
W www.icsaseminars.com 
Delegate 2 
 

 
 

 

 

 

 

elta 

 
 

 

 
 

 

 
 

 

 
 

 

ers, 
ired 
 

Conditions 
Date 
 
 
 


